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Overview of Community Management Procedures

1. Procedures for Managing Community Channels on GOS2

For New Community Stewards
All channel stewards must have an account on geodata. If you do not have an
account, please create one.

Create an Account on the GOS Portal

a.

b.
C.

Go to GOS2 at http://gos2.geodata.gov/wps/portal/gos and click the
Sign In link located near the upper right corner of the home page.
This is a temporary link to gos2.

Fill out the form; all fields are required.

Click continue to create an account.

After you have created an account on GOS2, contact the Geodata
Administrator (gpyles@blm.gov) and let them know your GOS username and
the channel for which you will be steward. The administrator will notify you
when your channel is activated.

Modify your community channel

1. Log into your account on the GOS Portal.

2. Select My Tools to view the Community Tools. If you have not done so
download the desktop channel editor tool by selecting Download tool. You
will need admin permissions to install the tool. Please read the
Instructions on the Download tool page before downloading and from the
“Read Me” file in the zip file you download. You will also need to
download MS xml editor which is explained in the “Read Me” files. Once
the tool is installed you can update your channel.

3. Make updates to your community channel using the Desktop Channel
XML Editor tool.

a.
b.

C.
d.

Start the Channel Editor Desktop tool and log in (Section 2.1).
Obtain the community channel you wish to edit either by
downloading it or checking it out. Download (Section 2.2) Check
Out (Section 2.3)

Edit the channel (Sections 2.5-2.11)

Upload your revised channel to the server by checking it in (Section
2.3)

4. Your community channel updates will be automatically loaded to the
production server after 5-10 minutes.



Desktop Channel XML Editor Tool Functions

= Fire Mapping

- Featured live mapping sitez
E‘[ http: /activefiremaps. fz.fed.L
E‘[ hittp: /A, 0zei noaa. govd/E
[B1 v geomac gov

- Incident bMapping Tools
E‘[ hittp: £ A, f2, fed, Lz fdiredplz
[31 hitpe /v o stabe. oruzsic

= Government Fire Program websi
[B1 hittp A pifc. gov
[31 hitp v fe. Fed.us fired
E‘[ hittp: £ A, fireplan, gos?
E‘[ http: # frap.cdf.ca.gow!
E‘[ hittp: £ A nifc, gore /e /o
E‘[ hitp: /A gis. o, govmain, kit

= Data Sources
E‘[ ftp.nifc. gov
[B1 httpcAhome.earthlink. et~
E‘[ http: ¢/ sunzite. berkeley edusl

= Fire Science and Technology

= Fire wéeather Infarmnation
[31 httpe A fe Fed usAand e
E‘[ hittp: A nifc. gove  news T
[31 hittpAire.boi noaa. gowd

- Research
E‘[ http: # framesz. nbil.gov/portal,
[B1 kttp v froe, gosed
E‘[ http: ¢ Affzp.nifc. gowy
[31 kttp A firelab. orgs

—I--[#1 Publir: Infrmnatinn
£ »

Channel Properties lSuhchannel Properties | Section Content | Preview | Preview xmL

General Information

Marne:

Fire

Title:

Fire M apping

Introduction:

The fire mapping categom lists interactive mapping applications, downloadable, data,
and ather information for wiewing and mapping curent and historical fires.

About;

The Fire category page was authored by the geodata.gov development team. Typical
keywords are: fire, forest fire, burn, active fires,

Parent Channel:

2.0 Desktop Channel XML Editor Tool Functions

2.2.Logging In

a. Go to Start > All Programs - ESRI - Channel Management - XML
Editor to run the Desktop Channel XML Editor tool.

b. Verify that you are logging in to the correct server. Go File 2>
Properties. The Base URL should be as shown below. If it is not correct

change the URL.




Properties E|

Properties:
Baze URL:

|http:a"a"gﬂ$2. geodata.gov/Portal

Caller: Command:

|deskt|:|p |chnlmgn

Murnber of B etries: Timeout [in zeconds]:
E [

Ok | LCancel |

c. Log in to the server by clicking on the login icon, pressing CTRL+L, or
going to File - Login.

File Channel Help
[ Mew Chanmel ML, .. M
= open Channel ¥ML... Chrl+0
2, Login... ChriL
Prewview Ckrl+P
Preview gL ChrH+0
E Save Chrl+5
Save hs..,
Propetties. ..
Exit

Izer Paszward:

Login | Cancel




2.3.Downloading Community Channel XML Files for Editing

a. lItis possible to download and edit channels without checking them out.
This is useful if the file you want has been checked out by another
user. However, the revisions you make will not be saved. You could

also download if you want to simply view

the xml file and not make any changes.  |Shannel Help
Download Channel List
b. Go to Channel - Download Channel Downioad Channel XML

XML Zg Check out Channel

Cancel Check Out
c. Select the channel you want to

download from the drop-down menu and |/ check In Charrel
click OK.

I"jK Create Mew Sub-Channel

Crl4+F1

Chrl+-F2

2.4.Checking Channels Out/In

a. Check out the channel by clicking on the check out button on the
toolbar, pressing CTRL+F1, or going to Channel - Check Out channel.
Check out prevents others from updating while you have it checked

out.

b. Update the content. When you have  |Eile | Channel Help
finished editing the channel, check it [ =l pownload Channel List
in by clicking on the Check In button == [#}] pawnlaad Channel ML
on the toolbar, pressing CTRL+F2, or | *
going to Channel - Check In
Channel. Make sure that the file to
check in is open in the Channel & Check In Channel
Editor.

=% =8 Check Qut Channel
: Cancel Check Out

ﬁK Create Mew Sub-Channel

Ctrl+F1

Ctrl+F2




2.5.Channel Layout

a. The channels are made up of subchannels, sections, and section

content.

E|Channel Editor
Eil= Channel Help

= = =P Y

Subchannels

+ ¥
= DFire ~

Fire: M apping
- Featured live mappi
[31 http: Mactivefie
(3 hittpe Awnene o
[X] MESDIS Hazan
g Geotdac Large
Incident Mapping T
[E1 http: e fs.F
[B1 httpeAmanan ot
Gowernment Fire Pr
[31 http: s nifc
[F) hittp: Avwne Fs f
[31 htt: #fwnan. fire
[B1 hitpefrap.cdic
[31 hittp: A Ananan nife
[E1 http: #4gis.rwcg
= [ata Sources
[ ftp.nifc.gow
[3 hitp:Ahome.sa
[E1 http: #sunsite. b
Fire Science and Techt
= Fire W eather Inforr
[31 hittp: A wnemen E.f
[E1 http: v niife
[31 bt fire.boir
= Research
[B hitp:Hframes.nl
[E1 http: v free
31 hitp: Aifspnifc.o
>

Channel
Subchannel

Section
Title

Section
Content

Subchannel

eview XL

Channel P&perﬁes ] Subchannel PropertieslSedion Contert

Fire Mapping Fire Science and Technology Public Information  About this

Category

Introduction

The fire mapping category lists interactive mapping applications, downloadable,
data, and other infarmation for viewing and mapping current and historical fires,

Featured live mapping sites

US Forest Service MODIS Active Fire Mapping Program
httpe /factivefiremaps. fs. fed.us/

Content SBummary: This site provides maps, data, imagery and information on
current wildfires throughout the United States. Maps and data are updated daily
using MODIS satellite imagery acquired and processed by the Remote Sensing
Application Center in Salt Lake City. additional fire surmmary data are provided by
the Mational Interagency Fire Center.

MNOAA Fire Imagery
http: /fwww osei.noaa.gov/Events/Fires/

Content Summary: OSEI fire products include multichannel color composite
imagery and single-channel grayscale imagery of wildfire and controlled burn
events, Products in this event group show smoke (FSM), hotspots (FHS) or both
(FSMHS) from the fires,

NESDIS Hazard Mapping System Fire and Smoke Program

null

Content Summary: The Satellite Services Division of NESDIS/NOAA created an
< >

Ea

i




2.6.Arranging the Order

a. You can rearrange the
order of the content on
your channel in two
different ways:

Select the section or
section content that you
want to move. Click on
the up or down arrow to
change the order. You
can’t copy a section from

El Channel Editor

File Channel Help

ODESE2 & 3%

- Featured live mapping zites
@ IS Forest Service MODIS Active
@ Geobdac Large Wildfire Informatio
@ MESDIS Hazard b apping System
E‘| hitkp: /. 0zel. noaa. gov/E vent
= Incident Mapping Tools

E‘| hitkp: A A f2. fed, ugfiredplanning
[2] hitpe A A odf state. or usAdivisio

. -1-[E] Gaowernment Fire Program Websites
section to another . o
btk e, ific. Qo

. E
SUbChann.el you will have_ (=1 http: A 3 fed usfire!
to delete it and recreate it [ hitp: /v fireplan. gov/
E
=

one subchannel to
another. To move a

in the new subchannel. hittp: A frap.cdf ca.gov/

httre L v nife o hewsfnaces

2.7.Editing Channel Properties
a. Click on the Channel Properties tab.
b. Here you can edit the name, title, introduction text, and about text of
the channel.

+ ¥+ X lSubchanneI Froperties l Section Content l Preview l Presview XML l
D Fire General Information
- |re Ma.pplng . Mame:
= Incident Mapping Tools =
e

E‘[ http:  Avwvow 2. fed. usfire/planning
. [21 hitpe v o shate. o, Lis/division: Title:
= Featured live mapping sites

Fire M appin
E‘[ http://activefiremaps. fs.fed.us/ A
[Z1 e geomac. gov
_E'l hittp: /v osei noaa. gow/E vents/

Intraduction:

= Govermment Fire Program 'websites
E‘[ hittp: /v, mifc. gov
[31 http: A fvmwn. fs. fed us ired
E‘[ http:  Avwvaw fireplan, govd
E‘[ http://frap.cdf. ca.gov/
_g'l hittp: /v nifc. gov/news/gaccs_|
E‘[ http://gis. nwcg. gow/main, html
= [rata Sources About:
[31 ftp.rife.gov
E‘[ http://home. earthlink. net/~gis_cafe
E‘[ http://sunsite. berkeley. edu/GIS Agis
= Fire Science and Technology

= Fire W eather Information
[31 hittpe e fs. Fed usdland vl as
E‘[ hittp: v, mifc. gov/newes/pred_se
E‘[ http:/ffire. boi.noaa. govw/
= Research
E‘[ http: /frames. nbil. gov/portal/zerver
E‘[ hittp:  fvwvin. froc. govws =
E‘[ http:/fifsp.nifc. gowd
E‘[ hittp: v firelab. org!
+ Public Infarmatian

The fire mapping category lists interactive mapping applications, downloadable, data,
and other information for viewing and mapping current and historical fires.

The Fire category page was authored by the geodata.gow development team. Typical
keywords are: fire, forest fire, bumn, active fires,

Parent Channel:

< >




c. To add a sub-channel, select Subchannel Properties tab

+ ¥ ¥ Channel Properties | Subchannel Propertiss l Section Content ] Presiew ] Presiesn XML
[ ] Firs
T Fire: Mapping Add Mew Subchannel... | To add a new Subchannel, press 'add Mew Subchannel'

- Incident M apping Tools
@ http:.-"."www.fs.fed.usfflret’pla_r‘urjlr_'ug.-" Update Subchannel Mame
(31 hbtpc/ e, odf, state. orus/division:
- Featured live mapping sites
[3] http:/factivefiremnaps fx. fed us/ Fire Soience and Technolagy
[5] wnans geomac. ooy
@ hittp: £ Avavaa, ozel. noaa. gov/Events/
= Governmment Fire Progran websites

To update Subchannel name, edit the name below and press 'Update’

Channel/Subchannel Sections:

@ hittp: £ Avavaa. nifc. gon Section Title

[E1 hittp: A, 5. fed usfire! Fire Weather Information
hittp: £ Avavaa fireplan. gose! Fezearch

E
@ http: //frap.cdf. ca.gows
@ hittp: £ Avavaa, nife. govdnews/gaccs_)
@ hitp: 4 /gis.mwcg. gov/main, hkml
- Data Sources
(31 tp.rife.gov &dd Mew Section... Delete Selected
@ hitp: / fhome. earthlink. netd ~ais_cafe
@ hitp: / /sunzite berk eley. edu/GIS Agis
= Fire Science and Technology
- Fire WwWeather |nfarmation
(31 bbb s 5 fed usAandAwfas/
@ hittp: £ Avavaa nife. govAnews/pred_se
@ http:/ ffire. bol.noaa, govs
- Fesearch
@ hitp: / fframez. nbii. gov/portal/ server
(2] hbtpcd e fro, gone/
@ http: 4 Ajfzp.nifc. gore
(2] httped A firelab. org/
+ Public Infarmation

d. Click on the Add New Subchannel button and enter the name of the
subchannel.

e. To update the subchannel name type in the subchannel name box and
then select Update.
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2.8.Editing Channel/Subchannel Section Properties

a. To change the title of the section links, click on the link, retype the
name within the field, and then click the Update button.

- Incident Mapping Tools
E‘] hittp: / Avvawa f2 Fed uzfire/planning

O |Jpdate Subchannel M ame
E‘] hittp: A, odf, state, o, usAdivisions

+ ¥ X Channel Properties I Section Cortent ] Preview l Presviewy XML
D Fire
i Fire Mapping Add Mew Subchannel.. | To add a new Subchannel, presz ‘Add Mew Subchannel

- Featured live mapping sites To update Subchannel name, edit the narme below and press ‘Update’

[5] http:#/activefiemaps. fz.fed.us/ |Fire Seience and Technology
[5] wvnw.geomac. gov
E‘] hittp: /A, 0zel noaa, gov B vente/

= Government Fire Program Websites Channel/Subchannel Sections:

[5] http: #Avmavn.nife. gov Section Tils

[31 http: A A fs. fed s fire < Fire ‘waather Infarmation

[3] http: A Avmeav fireplan, gow? Rezearch

[3] http:##frap.cdf.ca.gov? \_/
E‘[ http: A v, hific. gov/news/gaccs_i

E‘[ http: #/gis. mwcg.gov/main, html
- Diata Sources

(21 fp.rife.gov Add Mew Section, . | Delste Selected

E’[ http: /thome, earthlink, net/ ™ gis_cafe
E’[ http: /f sunzite. berk eley. edu/GIS /giz
= Fire Science and Techhology
-] Fire: Weather Informnation
[31 httpe A fvmeav fs bed usand/wias?
|E"| http: A fvvawn hific. gov/news/pred_se
[31 httpeAfire boi noaa gov?
- Fiesearch
|E"| http: ##frames. nbii. gow/portal/server
E’[ http: A v froc. govyd
E’] http: A fjfsp.nifc. gow /!
E’] http: A v firelab. orgl
+ Public: Information

b. To add a new section, click the Add New button. Type in the name of

the new section and click Add.

Subchannel: Fire Science and Technology

c. To delete a section, select it from £dd a Section
the box where sections are listed, Please tupe in a narme for the new section or pick. a
and click Delete Selected. Note: name from the list:
Deleting a section or link will [A.pplications] |

delete all of the records within that

A Best Practices
section. Downloadable Data
Covmumbe M- T H

dhla
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2.9.Editing Section Content: Searching for Metadata
a. Each Channel/subchannel page is broken up into sections. The
sections provide a separation between the different metadata. The
search function searches through all of the metadata in geodata.gov,
not just metadata within the current channel. Click on the Section

Content tab.

+ ¥ X

D Fire
= Fire Mapping
- Incident k apping Tool:
[E1 hittpe /e fs fed usfire/plarming
[E] hitp:s fwnener.odf state. or us/ divisions
- Featured live mapping sites
E‘] http:/factivefiremaps. fs.fed usd
[21 wwn geomac. gov
E‘[ hittped S, 038l noaa. gov/Events/
Gavernment Fire Program ‘Websites
[E] hetped fonanariife gore
B hitped fomene b fed usfired
E‘] hittped A fireplan. gows
[31 hitp:dffrap.cdf cagov!
E‘[ hittped S hife. govdnews/gaccs |
E‘[ http:/fgis.rweg. gov/main. html
= Data Sources
[l ftp.rife.gov
[E] hitp:#thome. earthlink. net#~gis_cafe
E‘[ http:dfsunzite. berkeley. edu/G15 /gis
= Fire Science and Technology
= Fire W eather [nformation
E‘[ hittp: fvae Fe. fed ugfand/wlas/!
B hittpe v nif. gove/news/pred_se
[E] hitp:dfiire.boi noaa.gov!
= Flesearch
E‘[ http:/#frames. nbii. gov/ partaldserver
[E] hitped fonana free. gov?
Bl htpdfifsp.nife. govs
E‘[ hittped A firelab. args!
+ Public Infarmation

Channel Properties | Subchannel Properties  Section Content ]Preview ] Presviesy ¥hL
Section: Incident Mapping Toals

Search:

Search for metadata to be included in the channel. Note: use a wildcard, ™, in 'Metadata Document Title'
to broaden the search. For example; “roads selects documents with ‘roads’ somewhere in the title,

[ata Cateqary:

Last Updated Date
| Live Data and Maps ﬂ Search |
[ Fram D ate
Metadata Document Title: l—_l Reset |
| [~ Append Results
[~ TaDate

Owaner:

| [

Section Content:
Metadata: [Check the metadata records to be added to the channel. Then click 'Jpdate’]

Title | Doz IDAURL

Comments/Desc.

Promote Checked

LClear Checks

Add External Link

Edit Metadata Rec.

Save Channel XML

Stare Search Result Lozally

Get Stored Search Results

b. The top half of the Section Content screen is dedicated to searching for
metadata to be included in the channel.
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Channel Properties | Subchannel Properties  Section Content lF‘review l Preview HhL
Section: Incident Mapping Toolz

Search:

Search for metadata to be included in the channel. Mote: uze a wildzard, ™, in Metadata Document Title'
to broaden the search. For example: “roads selects documents with 'roads’ somewhere in the title.

Data Cat P
T8 TR Last Updated D ate
|Live [ata and M apz j Search |
[ From Date
hetadata Document Title: I—_l Heset |
| [ &ppend Results
Dwner [ ToDate

e Data Cateqgory

This is a mandatory field. Metadata are classified by categories.
Select what kind of data you are looking for. The default is Live

Data and Maps.

e Metadata Document Title
This searches only within titles of metadata, not keywords or
themes.

e Owner
If you want to search a specific user’s records, enter their

geodata.gov username in this field. It must be exact; however, it

is not case sensitive.
e Last Updated Date

Specify a date range of the metadata record.
e Append Results

Check this box if you search multiple times and want the results
of all searches. If this box is unchecked, then records found in
previous searches will disappear, except for the ones that have

a check next to their names.

c. Click the Search button once you have entered all of your criteria.

d. In between searches, make sure to click the Reset button. Also, if the

search functionality is not working, clicking Reset may resolve the
Issue.
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2.10. Editing Section Content: Saving/Loading Search Results
a. Records matching your query will be shown in the bottom half of the
Section Content screen. If you don’'t want to add content to your section
yet, you can save search results for later use. Click on the Store

Search Result Locally button.

Section Content;
Metadata: [Check the metadata records to be added to the channel. Then click 'Update’]

Title | DocID/AURL | Comments/Desc.
Mational Hedr... d2eEb446-1dd1... Promote Checked
Hydrologic L. d0d13ded-1dd1...
Clear Checks

Mational "Wetl... C3IFEEYDF-E24. .
Add Esternal Link

Edit Metadata Rec.
Save Channel kL

Store Search Result Locally

Get Stored Search Results

b. Save your file, which will be in XML format?

c. When you want to load your search results, click the Get Stored Search
Results button.

14



2.11.

Editing Section Content: Adding Records to Sections
Once you've searched for records, you can add any number of them to
sections.

Make sure that the section where you want the record to be in is
selected in the left menu.

+ ¥ | x

= D Inland " ater Resowrces
- Live Data and Maps
- Featured Live D'ata
@ M ational Hydrography D atazet - HHD
@ Hydraologic: Uitz of the United States
@ M ational Wetlands [nventarny (AL
- Other Rezources
- Other Resources
E| httpe &t fodc. goves standardsztatu
E| httpe &t fodc. goves standardsztatu
E| httpe &t fodc. goves standardsztatu

Check all of the records that you want to add to that section. If you do
another search, all records that are checked will remain on the list,
whether or not the “Append Results” box is checked. For example, in
the following figure, the three records that are checked will be added
once Update is clicked.

To easily view all of the currently checked records, click on the
Promote Checked button. This will bring all checked records to the top
of the list. The following figure is after the Promote Checked button has
been clicked.

Section Content:
Metadata: [Check the metadata records to be added to the channel. Then chck 'Update']

| Title | Doc IDAURL | Comments/Desc.

MHational Hedr... dZe6b4d46-1dd1... Promote Checked

Hydrologic U...  d0d13ded-1dd1...

MNational Wt CIFESTDF-526, . Clear Checks

Edit Metadata Rec.
Sawve Channel =ML

|
|
|
&ddd E sternal Link |
|
|

Store Search Result Locally |

Get Stared Search Resulk: |

15




e. To view a record’s metadata, double click its name in the search results
box.

f. Note: Click the Update button after every change or addition you
make and before you preview or leave this screen otherwise you
will loose your changes!

Metadata: [Check the metadata records bo be added to the channel. Then click 'Update’]

Title | Doc IDAURL | Comments/Desc. | Dt Update |
Mational Hydr... dZebb446-1dd1...

Promote Checked |
Hydrologic: L. d0d13ded-1dd1...
National ‘wetl. C37E57DF-524, Clear Checks |
Add Extemal Link |
Edit Metadata Rec. |

Sawve Channel =ML |

2.12. Editing Section Content: Adding/Editing External Links
a. You can add links to sites that are not referred to in any GOS
metadata. To do this, click the Add External Link button.

Add External Link E

External data link:

Please type in the title, url and deszcription for the external
data link:

Tie: ||

URL: |

Drezcription:

I Clear Form on &dd Add | Close

b. Specify attributes of the external link.
e Name
This will be the title of the link on the channel’s page.
e URL
Enter the URL of the site.

16



e Description
The description will be shown as the content summary.
e Clear Form Checkbox
If you want to add multiple external links, check the Clear Form
on Add box. This will set the fields blank after you add a link.
Click Add.

. Now the new external link will be in the list of content. Make sure to

click the Update button to put the new external link in the section.

Once the external link is created, you can edit it by clicking Edit
Metadata Rec. You'll be able to revise the title, URL, and description.

Section Content:

Metadata: [Check the metadata records to be added to the channel. Then click 'Update’]
Title | Coc D AURL | Comrients/Desc. | Dwarie Update |
[¥] Mational Hydr... d2efbd46-1dd1... Pramote Checked |
Hydrologic U...  d0d13de8-1dd1... =
Mational Wwetl... C37ES7DF-524.. Clear Checks |
[l Geospatial O...  httpe/fwwenge..  GOS &dd Esternal Link |

Edit Metadata Rec. |
- 3 Save Channel =L |
Application

f. Note: If you select a record that is not an external link and click the Edit

2.13.

2.14.

Metadata Rec. button, you can update the Title and Doc ID.

This is a good way to add records if you already know the doc id and
title from using the search. It is also a work around to get GOS
metadata records into the community that you weren’t able to get by
doing a search.

How to add records that don’t show up in the search

A good way to add records if you already know the doc id, is to do a
geographic search. This will bring in some records that you can modify.
Click in the check box on a metadata record that has not been
selected. Click on the title to activate it. Select Edit Metadata Rec. You
can now replace the title and doc id with the record information you
copied from the GOS metadata record. Select Update and then
preview to see your changes.

Previewing

You can preview your channels page by clicking on the Preview tab.
Make sure you have clicked the button to update your content and
have saved your changes.
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